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SLU protects its working

scholars from work that is
not theirs to do

EMPLOYMENT POLICY AGAINST MODERN SLAVERY AND CHILD LABOUR

Saint Louis University (SLU) relies on working
scholars, students who work part-time in University
offices, and it has set clear rules to protect them
while they do so. A memorandum dated 07
October 1999 on the Duties of Working Scholars
spells out what they may be asked to do, and what
they may refuse.

Working scholars are ordered to decline any activity
or errand that is personal to an employee or staff
member. The memo draws a firm line: their work is
office work, and nothing else. A working scholar is
not obliged to run personal errands for the person
they assist.

The memo also gives them a way to speak up. If an
employee or staff member asks, requests, requires,
or compels a working scholar to do something that
is strictly not connected to office work, the working
scholar is directed to report it immediately to the
Human Resource Development Office. The matter
goes to the office responsible for the University's
workforce, not to the person making the request.

Finally, the memo addresses safety. For the
protection and safety of working scholars, and to
prevent unnecessary legal concerns, they should
not, as much as possible, be given work that
requires them to leave the University campus. The
exception is when such duties are expressly
provided in a job description duly issued by the
Human Resource Department.

Through this memo, SLU shows that student
workers are protected from misuse of their time,
have a clear channel for raising concerns, and are
kept within safe, defined duties.
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Appendix H

Memo

SAINT LOUIS UNIVERSITY
Baguio City

OFFICE OF THE FRESIDENT

To : ALL WORKING SCHOLARS snd HEADS OF OFFICES
CONCERNED

Dhaite = 95 Noversber 2004

Re DUTIES OF WORKING SCHOLARS

entinded of the Memn dsed

18 heseinbelow reproduced as follows:

“Tha suates of Working Scholars iy jpecifically geverned by the
pravisions af Sectien 14, Rule X, Beok I11: Condirions of Emplomient
of the Cmostbes Rules implementing the Labor Code aad ether perdnent
regularions, and In accordance with the Universiy policy en wark ing
schalars.
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workimg rcholars and the Uhiveritty, the working scholers are
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the prefeciren and sufery of the warking scholars and s preven
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Resommee Deve kprent Office)
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workmyg agreement shall ke inposed e non-compliance with this Memo,

Enployees 5wl ecncernad are herebry

For your srict comphance =

ardered to ocase and diessst fro
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1l o viohtion of this Memo withoul prejudice to other legal actios
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ection 11.16.

{a) Employees who render overtime work beyond 8 o'clock in the

(b,

evening (8 p.m.) shall, on top of their overtime pay, be granted free
meals from the University Residence Halls and a reimbursement
of their taxi fare in going home; provided that the overtime
work has been duly requisitioned by their Head and approved
by the University. This provision does not apply to the Hospital
employees.

Hospital and other affected employees who shall be required to
render “untimely” (unscheduled) overtime work beyond 8 o'clock
in the evening (& p.m.), shall, on top of their overtime pay, be
provided free meals from the University Residence Halls or from
the Hospital Dietary Department and a reimbursement of the
actual taxi fare in going home. Unscheduled overtime work refers
to an overtime work that shall be rendered by an employee who
receives such notice less than eight (8) hours from commencement
thereof.
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